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Professions that may be thriving in
New Year’s resolutions can serve as valuable
motivational tools as people look to make positive
changes in their lives. Health-related goals like quitting
smoking and losing weight annually appear at or
near the top of lists documenting the most popular
resolutions. But many people also see New Year’s
resolutions as a great vehicle to kick-start positive
changes in their professional lives.
According to Statista, finding a new job was the
eighth most popular New Year’s resolution in 2019. And
finding a new job figures to be an even more common
resolution for 2021, as the global COVID-19 pandemic
of 2020 has sparked a recession that saw millions of
people across the globe lose their jobs.
Professionals who want to switch careers in the
near future may want to consider professions that are
expected to experience significant growth in the years
ahead. According to the Bureau of Labor Statistics,
demand for the following professionals is expected to
grow considerably between now and 2029.

• Wind turbine service technicians
Expected growth (between 2019 and
2029): 60.7 percent
• Nurse practitioners
Expected growth: 52.4 percent
• Solar photovoltaic installers
Expected growth: 50.5 percent
• Occupational therapy assistants
Expected growth: 34.6 percent
• Statisticians
Expected growth: 34.6 percent

2030

• Home health and personal care aides
Expected growth: 33.7 percent
• Physical therapist assistants
Expected growth: 32.6 percent

• Medical and health services managers
Expected growth: 31.5 percent
• Physician assistants
Expected growth: 31.3 percent
• Information security analysts
Expected growth: 31.2 percent

Your Business Connection
• Access Job Seekers in Our Area
• Job Opening Advertisements
• Work Experience Program
Short term Work Experience for eligible youth ages
18-24. This program prepares youth for the workforce.
You can become a host site and WE PAY THE WAGES!

• Employee Recruitment

OH-70210989

• ApprenticeTraining Programs
OhioMeansJobs Darke County:
937-548-4132, Option 6
Omj-darkeco@jfs.ohio.gov

Darke County
A proud partner of the
American Job Center network
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Update your résumé
for job hunting
during COVID-19

The economy has struggled during the COVID-19
pandemic, and many people are concerned by what the
future may bring, particularly regarding their careers.
Some fields may continue to scale back while others may
increase operations. There is much uncertainty for those
looking for new work or considering changing jobs.
Even though the coronavirus may slow down the
process of hiring and make it even more competitive, job
seekers must avoid the notion that they should throw in
the towel and try to wait out the lull. Many people have
found new jobs during the pandemic, and these strategies can help men and women do just that.

In many instances, a functional résumé format,
which emphasizes skills over linear job experience, is
a good choice because it can gloss over gaps in the
résumé or frequent job changes. Remember to fill
the résumé with the same verbiage used in the job
posting. If scanning software is used to cull résumés
for key words, yours will have the right words and
phrases.

Update social media
If you use a social media application like LinkedIn,
Plaxo or Jobster to network, be sure to keep your profile
current. It also may be helpful to join industry networking groups and organizations at this time, as they may
have an ongoing aggregator of job openings in particular
fields.

Update your résumé
Many people may think that résumé writing is a “one
and done” process, but that’s not the case. The Balance:
Careers says a résumé should be updated and tweaked
each time a person applies for a position. Keep a general- Research the industry
While travel, hospitality and event planning have been
ized outline for your résumé, but be sure to modify
hit hard due to COVID-19, other industries like online
your skills and accomplishments as they pertain to the
specific job for which you’re applying.
shopping, delivery, healthcare, grocery stores, clean-

ing services, and more, have experienced growth. Many
industries also have revamped operations and may need
a consultant or expert to help them change over their
business formats. Do not assume that the pandemic has
stalled all job prospects.

Prepare for remote interviews
Even after businesses have reopened, remote
interviews will likely be the norm. Set up an interview
spot in your home with good lighting, a neutral background, limited distractions, and a desirable camera
angle. Practice being interviewed digitally. Master
various meeting applications by downloading necessary software in advance so that technical difficulties
will not derail the process. The interviewer sees only
your background, so utilize a paper or whiteboard in
front of you with notes or talking points.
A job search may be complicated by the coronavirus,
but there are steps to make it easier to find a job. With
patience and positivity, the odds can be in job-seekers’
favor.
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6 steps to
organize
your home
office

Remote working has become popular in recent
years, but the “working-from-home” economy bloomed
exponentially as the world was forced to confront the
COVID-19 pandemic. According to Stanford economist
Nicholas Bloom, as of summer 2020, 42 percent of the
United States labor force was working from home fulltime.

not lead to clutter on the desk. Store wireless printers
in a cabinet or even on a bookshelf so it doesn’t take up
real estate on the desk.

Create a printing station
While you’re moving that wireless printer elsewhere,
designate a space to serve as the central printing hub.
This way children who need to print assignments for
The need for home office spaces has increased as
school will know where to go as well. Printer supplies
more people work from home. Many people have retrofit- like extra ink cartridges and printer paper can be kept in
ted various spaces around their homes into areas to
decorative storage boxes nearby.
get work done. More organized home work spaces can
increase productivity. Individuals can follow these guide- Increase your shelving
Shelving can help keep items organized and off the
lines to create effective, organized home offices.
desk in home offices without closets or drawers. Look for
Begin with the desk
shelves that blend in with decor but are sturdy enough to
The desk is the primary spot where work will take
be functional.
place. The right desk accessories can provide visual
appeal and also serve practical purposes. Have cups for Organize paperwork
Figure out a system that works for you to help tidy
holding pens and pencils, baskets and bins for larger
items, and store whatever you can elsewhere so it does
up papers you choose to save. While some papers can

be scanned and stored as digital files, color-coded file
folders can organize statements and other important
documents. This makes it easy to find the folder you
need when looking for certain documents.

Establish a charging station
Repurpose certain items, such as a desk organizer,
into an easily accessible electronics charging station
where phones and tablets can charge at one time.
Make essential binders
HGTV suggests making binders that can store the
most important papers for easy access — even in an
emergency. Set up a binder for automotive paperwork,
including repair receipts, a medical binder where key
medical records are kept, a binder for manuals for
devices in the home, and one to store financial planning
documents.
These organizational tips can help remedy common
problems around a home office.
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Home office
must-haves
advisory firm Future Workplace found
that access to natural light and views of
the outdoors were the most sought after
attribute of a workplace environment. In
addition, 47 percent of workers surveyed
admitted they felt tired or very tired from
the absence of natural light or a window
at their office. When designing their home
offices, homeowners should keep this in
mind and choose areas of their homes
that get ample natural light during a
typical workday. Additional lighting also
will be necessary. Recessed lighting can
give an office a sleek look, and lights that
can dim can allow workers to adjust their
lighting based on how much they need at
any given point in the workday.

A spare bedroom upstairs may make for
the most ideal home office setting if the
home does not have a traditional den.
Spare bedrooms come with doors, which
can instantly create a sense of quiet when
closed. A converted garage also can make
for a useful home office, but make sure
the room already has cooling and heating
and, ideally, windows.

Electrical outlets
Recently built homes tend to be
As the dust settled and working profesequipped with enough outlets to acsionals grew accustomed to working from
commodate our increasingly connected
home, many recognized the need to have
lifestyles. But older homes may need
an office in their homes. Various factors
some electrical updates before they can
can make home offices more conducive
capably accommodate home offices.
to getting work done, and the following
When updating your electrical, replace
are some home office must-haves that
Quiet
existing outlets and fixtures with energycan help people be more productive while
Professionals forced to work at home
efficient LED fixtures, which save money
working from home.
when social distancing measures were im- and benefit the environment. Before
plemented may not have had much quiet, updating the electrical, decide on how
Lighting
especially for those with young children
Lighting is important in a home office.
you want the office to be laid out so you
whose schools were closed. But when deIt’s easy to overlook natural light, especan have outlets installed where your
signing a home office, homeowners have
cially for workers who previously worked
computer, devices and other items, like a
the chance to make their offices more
in offices that did not have windows. But
printer and television, will be. This makes
conducive to concentration. Soundproofnatural light can help save on energy
it easy to hide cords and give the office a
ing walls may not be necessary, but look
costs and boost mood. In fact, natural
for areas of the home that don’t get much clean, professional look.
light is a valued commodity for people
Home office capabilities became a big
foot traffic. Kitchens are very popular
used to working in office settings. A
priority in 2020. Designing such spaces
2018 survey of more than 1,600 workrooms in many homes, so try to locate
ers conducted by the human resources
your home office away from the kitchen.
can be fun and easy.

Behavioral Health • Dental • Eyecare • Family Practice • Pediatrics • Pharmacy

Health

FA M I LY

Building
healthy lives
together.

Family Health is seeking a
CMA/CCMA for immediate
openings.
Position is Full-time; 40
hours/week, plus Saturday
rotation (3-4 Saturday
mornings a year)
Must be a team player and
patient oriented.
Full-time benefit package
offered with great benefits.

OH-70210629

Remote work has been around for
many years, though it certainly picked up
steam in 2020. In an effort to prevent the
spread of the novel coronavirus COVID-19,
in March 2020 government officials implemented stay-at-home measures that
mandated many working professionals to
begin working from home. That transition
occurred seemingly overnight, forcing
men and women to find somewhere in
their homes to work.

Qualified applicants send
resume to
HR@familyhealthservices.org
EOE
5735 Meeker Road • Greenville, Ohio 45331 • (937) 548-9680
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What to look for
in a new career
families. When looking for a new career, look for one
online career resource Indeed found that 58 percent of
that provides opportunities for advancement after you
workers would accept a pay cut to change industries.
get your foot in the door. If no such opportunities are
That suggests that salary isn’t everything. However,
available, you may soon find yourself switching jobs
established professionals no doubt also have an
once again.
established quality of life, and some may not be
comfortable if a lesser salary means they have to give • Positive environment: It can be hard to gauge
In a 2019 survey of baby boomers, who are generally
up some of the luxuries they’ve grown accustomed
defined as people born between 1946 and 1964, the
if a company you don’t work for fosters a positive
to. Take some time to determine how much money
Bureau of Labor Statistics found that the average person
or negative work environment, but exercising due
you need to maintain your current quality of life and if
has 12 jobs in his or her lifetime. That means that the
diligence to determine this can have profound
giving up certain things, like the ability to travel or dine
average professional is likely to change jobs at various
benefits. A 2008 study published in the International
out whenever you’d like, is a price you’re willing to pay
points during his or her career.
Journal on Disability and Human Development
for a new career.
found that negative work environments contribute
Working professionals who have resolved to make
to insomnia, anxiety and depression. In addition,
a career change but don’t know where to begin can
• Opportunity for advancement: A 2015 survey
36 percent of respondents to the LinkedIn survey
facilitate the process by determining what they want out
from the employment-oriented social media service
indicated they left their old job due to dissatisfaction
of their next career. Knowing what to look for in a career
LinkedIn found that the number one reason people
with the work environment. When looking for a new
can help people land a job they will enjoy, and might even
switched jobs was related to opportunities for career
career, it’s important that professionals don’t overlook
prevent them from changing jobs as many as a dozen
advancement. The survey asked 10,000 people
the value of a positive work environment.
times before retirement.
who recently left their jobs why they did so and 45
percent indicated they were concerned about the lack
Professionals who have resolved to change careers
• Salary: Few people would scoff at being offered
of opportunities for advancement at their old jobs.
in the year ahead can make their transition more
higher salaries, but it’s important that professionals
Switching careers is a significant decision that affects successful by recognizing certain variables that can
looking to change careers don’t place too great an
emphasis on a high salary. A recent survey from the
all aspects of professionals’ lives, including their
make work more enjoyable.
Many people begin a new year determined to make
positive changes in their lives. Some may aspire to read
more books in the year ahead, while others may aim
to master a new hobby. Professional goals also factor
heavily into many people’s New Year’s resolutions.
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Questions to ask
after taking a pay cut
The outbreak of the novel coronavirus
COVID-19 in the winter of 2019-20 left no
part of life as the world knew it untouched.
Students were instructed to stay home
from school, professionals were told to
avoid their offices and families were told to
limit the size of gatherings for momentous
occasions like birthdays and weddings.

Many people who have been fortunate
enough to remain employed throughout
the pandemic have taken pay cuts as their
employers try to stay afloat during what’s
proven to be a time of unprecedented
economic challenges. Pay cuts can throw
professionals’ carefully formulated financial
plans into disarray. But salary reductions
need not derail those plans, especially if
professionals ask the right questions when
informed that their pay is being reduced.
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to ask when pay cuts will go into effect if
that information has not been shared.

How much is my salary being reduced?
Many companies have instituted uniform
pay cuts during the pandemic, while others
have not. Some may be asking higher paid
executives to take more significant, percentage-based pay cuts, while others have
postponed bonuses. Reductions can be
highly complicated, and employees should
not hesitate to ask just how much their pay
will be reduced. Knowing what’s coming
in is an essential component of financial
planning, so professionals whose employers
have been vague with details can reach out
to human resources to determine just how
much their bottom lines will be affected.

Will cuts be made elsewhere?
Ask if health care costs will rise as a result
of salary reductions. In addition, if the company matches 401(k) contributions, inquire
if that will continue. If the company does
not intend to continue matching, professionals who can afford to do so may want to
increase their own 401(k) contributions to
account for the loss of matched funds.

Does the company anticipate
additional cuts in the future?
Some companies may be straightforward
and acknowledge that the uncertainty surrounding the pandemic makes it likely that
future pay cuts will be considered. Others
may already have strategies in place that
The economic fallout of the pandemic
allow them to make the pay cuts a one-time
has been considerable. Unemployment
How long will the pay cuts last?
thing. Employees can seek this information
rates skyrocketed across the globe seemLong-term financial planning is based on to alleviate stress and to inform decisions
When will the salary
ingly overnight. While global unemployment reduction take effect?
long-term salary expectations, so it’s alright about their short- and long-term finances.
figures are difficult to determine, estimates
to ask if the company has an idea about
This is an important question for any
from the International Labour Organization professional to ask, but it can be especially how long reductions will remain in place.
Salary reductions have taken place
in June 2020 indicated that working hours
at
many companies throughout 2020.
Some may be indefinite, and that knowlso for workers who use automatic bill pay.
fell by 14 percent during the second quarter You will want to ensure that your accounts
Employees concerned by such pay cuts can
edge can help professionals reconfigure
of 2020. That equates to roughly 400 milexpress those concerns to their employers
their budgets so their long-term financial
have enough money to cover the month’s
lion lost full-time jobs.
bills before they come due, so don’t hesitate plans stay the course as much as possible. by asking some thoughtful questions.

Englewood Health and Rehab is
looking to hire the following positions:
Registered Nurses (RNs)
Full-time and Part-time
$3,500 sign on bonus
STNA
$2,000 sign-on bonus

Licensed Practical Nurses (LPNs)
Full-time and Part-time
$3,000 sign-on bonus

Bonus payout: 30 days, 90 days and 180 days
We now offer daily pay!

OH-70210195

For more information, please call us at 937-836-5143
or visit us online at www.rehabatenglewood.com
Englewood Health and Rehab
425 Lauricella Court
Englewood, OH 45431
ph. 937-836-5143 |

www.rehabatenglewood.com
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How to
keep your
career
change
alive
during a
recession
Though people might not have known it when
the world renowned ball began to descend on New
York City’s Times Square shortly before midnight on
December 31, 2019, the year 2020 would prove to be
one marked by considerable challenges. The public
health crisis sparked by the COVID-19 pandemic and the
economic uncertainty that arose as the world grappled
with how to confront the virus proved to be a perfect
storm that might take years to recover from.
Many people will rejoice as the calender turns from
2020 to 2021, even though the economic fallout of
COVID-19 is likely to be felt well into 2021. In a survey of
235 economists conducted by the National Association
for Business Economists, roughly 80 percent of
respondents indicated there is at least a 25 percent
chance that the United States economy will endure a
double-dip recession. That means the recession that
affected the American economy (and, more broadly,
the global economy) throughout much of 2020 could
prove to be only the first wave, with a second downturn
occurring in 2021.
Each January people resolve to make changes in
an effort to improve their lives. Known as New Year’s
resolutions, these pledges can serve as a catalyst for

personal and professional growth. According to Statista,
finding a new job was the eighth most popular New
Year’s resolution in 2019.
Given the economic challenges of 2020, professionals
unhappy with their careers may think twice before
resolving to switch careers in the year ahead. And while
switching careers in the midst of a prolonged economic
downturn may seem risky, there are ways to continue
on the path to a new career even if the economy is
struggling.
• Stay the course. If you have been working toward a
career change then it’s important to stay the course.
That’s especially important if you are changing
careers because your industry was already suffering
prior to the recession. Much of the world has paused
during the pandemic, and struggling industries on life
support are no doubt still struggling. So staying the
course now puts you in better position to jump ship
before your industry crashes. If your efforts involve
going back to school, stay in school and keep working
toward your degree or certificate, which could prove to
be a professional life jacket should your industry crash
during an economic downturn in the coming months.

AIM Media Midwest

• Keep looking. Just because the economy is
struggling doesn’t mean businesses aren’t still hiring.
While some industries have suffered mightily during
the pandemic, others have thrived. Unemployment
figures reached historic highs in the United States in
June 2020, but those numbers had already declined
significantly by the end of summer. That’s because
companies were hiring. Opportunities are out there,
even if the economy is struggling.
• Maintain your professional connections.
Networking is a valuable tool when looking for a new
job. Successful networking can provide access to
job openings that may never be posted on online job
boards. And in the age of social distancing, many
professionals working from home full-time or those
who have been grounded for business traveling are
happy to connect with colleagues, even if those
connections are limited to Zoom calls or email.
While a recession may not be the best time to make
a career change, all career transitions require some
measure of risk. Professionals committed to changing
careers should not let economic downturns prevent
them from doing so.
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Did you
know?

Boost your
chances
of getting
a new job
The recruiting strategist ERE Recruiting Intelligence estimates that 250 résumés are submitted for each corporate job
opening, and the first submission occurs
within 200 seconds after a position is
posted. In such an environment, procrastination can be costly.
There also is stiff competition for those
who think they’ll simply keep a résumé
posted online and wait for the jobs to roll
in. BeHiring says the popular job-hunting
site Monster.com receives 427,000
résumé postings each and every week.
Getting a better idea of how the hiring
process works today can improve professionals’ chances of getting a new job or
even switching careers.

Understand there is a “hiring funnel”
Recruiters use a specific model for
every job posting. Informally dubbed the
“hiring funnel,” this is a reference to the
number of total applications they need to
generate in order to get a single hire. On
average of the 1,000 who see an online
job posting, 200 will begin the application
process, 100 will actually follow through
and only 25 résumés will be screened out,

according to Talent Function Group, LLC.
Among that final 25, between four and six
will ultimately be invited for an interview.

Be creative with a résumé
Hundreds of people are vying for the
same job, and human resources personnel who review applicants may spend 10
seconds reading over each résumé. As
a result, it is essential to make a résumé
stand out. Areas most perused on a
résumé include job titles, companies
worked for, start/end dates, and education. Make sure these key areas are
visible and impressive.
Also, many résumés are scanned
electronically, meaning if you do not
format a résumé the correct way or use
the applicable software mentioned (often
PDF formatting is rejected), the résumé
may never get flagged and seen.
Network responsibly
Always connect with people you think
can bring career benefits in some way
rather than blindly networking. Keep your
social media image professional as well,
as you never know where a good lead or
networking opportunity may come from.
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Professionals who have resolved
to find a new job in the year ahead
may need to be patient. A 2018
survey from the recruitment agency
Randstad US found that it takes an
average of five months for job seekers
to find a new job. In addition to being
patient, job seekers also must prepare
to do more than simply scan job
boards and apply to positions that
appeal to them. The Randstad US
survey found that professionals edited
their resumes an average of four
times and wrote four cover letters
during their job hunts. Job seekers
also may want to focus on preparing
for job interviews, as the average job
seeker reported being interviewed five
times during their searches.

Dress the part
If you’re one of the lucky ones who
earns an interview, keep the good momentum going by dressing in a manner that is
appropriate for the role in which you are
interviewing. Tidy hair, clean fingernails,
minimal jewelry, classic attire, and a pleasant attitude can make a difference.
Do your research
Always conduct background research
on the company you’re interviewing with
and the industry it’s a part of. This way
you’ll be better apt to answer any questions that come your way. Don’t be afraid
to also prepare questions that you can
ask the interviewer to show your interest.
Consider temp jobs
Rejections will certainly happen as you
go along, but do not sit idly licking your
wounds. A temporary position is better
than being unemployed and can get your
foot in the door. Work with a recruiter who
may be able to place you in temp jobs,
especially positions with an employer you
have your eye on.
These tips and more can improve
applicants’chances of getting a job.

Drivers Wanted!
• Class A CDL
• Home Daily
• Benefits Offered
Contact:

Pence’s Milk
Transportation

of Germantown, OH
937-696-2032
cell 937-313-0768

office

OH-70209413
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Strategies
to keep your
career on
track after
a layoff
Millions of people found themselves
out of work as efforts to curtail the
spread of the novel coronavirus COVID-19
took a toll on the economy. In many
places, businesses deemed non-essential
were forced to close their facilities to
customers, leading many employers to
lay off valued staff members.
Confronting a layoff can be difficult.
Unlike employees who are fired for cause,
laid off workers typically find themselves
out of work through no fault of their own.
Such was the case for millions of people
across the globe whose layoffs were
related to the COVID-19 virus. Prior to
the outbreak, millions of hardworking,
talented professionals had no reason
to doubt their career prospects. But
after the outbreak and its effects on the
economy, those same people, now out

of work, may be wondering if there’s
anything they can do to keep their
careers on track. While laid off workers
recognize there are no guarantees in
regard to getting their jobs back, they can
take steps to keep their careers on track
even while they’re not working.
• Continue to be productive. No
one will blame a newly out-of-work
professional for taking a few days to
process their situation and take a deep
breath. But it’s important that laid off
workers continue to be productive
even if they’re not working. Traditional
freelancing may not make financial
sense for those seeking to secure
unemployment benefits, but that does
not mean you cannot still work. Set up
a blog or vlog where you can showcase
your credentials and experience. Offer

to serve as a virtual mentor for young
professionals or students without
much business experience. Using
your time productively, and having
something like a blog or vlog to show
for those efforts, can help you stay on
track and land another opportunity
when the job market becomes more
active.
• Study up. Technology has ensured
that modern industry is ever-changing,
and laid off workers can use their
down time to study up on the latest
trends and best practices in their
fields. This is an ideal time to fill gaps
on your résumé and turn a negative
into a positive. If possible, enroll in
an online course with a local college
or university, or make use of virtual
learning programs offered by local

libraries or chambers of commerce.
• Research your next job. Uncertainty
has reigned in many industries thanks
to COVID-19, so finding a new job before
social distancing restrictions are lifted
may be especially difficult. But laid off
workers can use their down time as
an opportunity to research their next
job. Do your homework on companies
within your industry, learning about
their client base, culture and goals for
the future. Putting forth such an effort
now can pay significant dividends when
restrictions are lifted and companies
attempt to rebuild their staffs.
Professionals laid off due to the COVID19-related economic fallout can use their
down time to their advantage and keep
their careers stay on track.
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Strategies
to advance
your career
Career goals take center stage at the
dawn of a new year. Thanks in part to New
Year’s resolutions, many professionals
use January as a time to reflect on their
careers and how to advance them in the
year ahead.
In a 2015 survey of 10,000 people who
recently left their jobs, the professional
networking social media platform
LinkedIn found that career advancement
was the number one reason people took
new jobs. Various strategies can help
people who have resolved to take the
next step in their careers over the next 12
months.
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skills throughout their professional
• Focus on networking. The value of
life in order to keep up with changes
networking is undeniable, but even
in the workplace. Some professionals
ardent networkers may be surprised
may benefit by pursuing a graduate
to learn just how much networking can
degree or earning their doctorate,
help advance their careers. LinkedIn
while others may need to update or
estimates that as many as 85 percent
earn certifications from professional
of job openings are filled through some
organizations. Regardless of their
individual situation, education is a great
way for professionals to advance their
careers.

form of networking, so professionals
who hone their networking skills are
doing themselves a significant service
in regard to advancing their careers.
As a new year begins, professionals can
embrace various strategies to advance
their careers.
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Career Connection

AIM Media Midwest

Building career pathways for the future.
It’s what we do every day.

OH-70211125

With more than 100 degree and certificate programs,
we can help build your future. Have a chat with a career
pathway advisor today by calling 937.778.8600.
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